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RESUME
EDUCATION:


Master of Arts, English Literature, High Honors, Portland State University, 2002


Bachelor of Arts, English Literature, Honors, Portland State University, 1999


Associate of Arts, Paralegal Studies, Edmonds Community College, 1988.
EDITING AND WRITING INSTRUCTION EXPERIENCE:

Freelance Editor and Publisher (owner, IDTC, www.lizdodd.com; co-owner, Hazy Island Books, www.hazyislandbooks.com: Edit book-length publications, including a textbook on Alaska Native cultures, a history of the Southeast Alaska Native Health Consortium (SEARHC), a history of the Alaska Native Sisterhood Camp 2 (editor and publisher), a biography of Jack Dalton, and a high school wrestlers’ manual; edit newsletters, annual reports, grant proposals, etc., including the Bartlett Regional Hospital and CrossSound www.crosssound.com newsletters, and various annual reports. 2002—present. 
Assistant Editor (Alaska Legislature):  Proofread draft and final bills, resolutions, and amendments for the state legislature. 2005-2008; Asst. Editor 2008—present. 
University English Instructor/Assistant Professor (Portland State University and University of Alaska Southeast):  Teach college level English composition and literature courses, including Methods of Written Communication, Writing About Literature, Intermediate English Composition, Nature Writing, Creative Writing, British Literature Survey from Beowulf through Shakespeare, the British Romantics, and other lower and upper division courses. 2000—2007. 
Writing Tutor (Portland State University and University of Alaska Southeast):  Tutored undergraduate and graduate level university students in grammar and composition. Assisted several graduate students with masters’ theses (including six ESL writers), worked with returning students, and counseled students with diagnosed learning disabilities. Offered guest lectures on composition and styles in Freshman and Sophomore classrooms.  2001—2007. 
LEGAL EXPERIENCE:

Paralegal (Earthjustice, Alaska Office):  All aspects of litigation support for 4-6 public interest attorneys in a variety of environmental cases, including witness interviews, legal research, interpretation of state and federal court rules, and preparation of pleadings.  Designed and maintained office computer system. 1989—1997; 2003—2004; 2008.  
Paralegal (Theiler, Douglas and Drachler, Seattle, Washington):  Managed 60 cases in litigation under the Longshore Act, as well as several personal injury matters.  Conducted factual investigations, drafted reports, correspondence and complex discovery requests, and edited pleadings.  Designed, installed and maintained the office computer system. 1985-1989.
EDUCATION ADMINISTRATION EXPERIENCE:

Text Editor for Academic Assessment website (Portland State University):  Wrote and edited PSU’s website on learner‑centered assessment for use by all university departments in fulfilling their assessment requirements. 2003.

Assessment Initiative Graduate Assistant (Portland State University):  Advised program administrators in all levels of University Studies (PSU’s undergraduate General Education Requirements program) regarding learner-centered programmatic assessment instruments, data analysis, and resulting curricular adjustments. Reported to the PSU President and Provost on University Studies assessment activities. Wrote and edited extensive web guidelines for PSU’s assessment internet site. 2002‑‑2003.
Member, University Writing Committee (Portland State University):  Served on university-wide writing committee composed of faculty and administrators working to strengthen general education requirements in writing and expand writing‑across‑the‑curriculum.  2002‑‑2003.

PUBLISHED FICTION & POETRY:

Published Fiction:
“Of Peas, Pancakes and Poison,” Thema journal, 1994.




“Crossing the Bar,” Explorations, 1997.

Published Poems: 
“Late Warning,” Portland Review, 1999.




“They Ought To Do Something About Them,” Explorations, 1994.




“Cemetery Sestina,” Explorations, 1997.

AWARDS:
Paper on Keats’ “Ode to a Nightingale” selected by the English Graduate Organization and faculty as one of two papers to be read before the Portland State English Department, June 2003.

Awarded two-year English Department graduate teaching assistantship with full scholarship, Portland State University, 2000‑‑2002.

Awarded President’s Assessment Initiative graduate assistantship with full scholarship, Portland State University, 2002‑‑2004.

Juneau Human Rights Commission honoree, 1998.

Alaska Civil Libertarian of the Year, 1997.

